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Setting up Email on
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Screen-by-Screen
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Folger view O
Account Information
No account available. Add an e-mad account 1o enable sdstonal fexture
info >
Open
Account Settings
t ;.. 4 eming) for t
Help
] o
B Bt - Mailbox Cleanup

Open Microsoft Outlook 2010. Click File, and
then click Add Account.




VALUE TECHNOLOGIES PAKISTAN

Add New Account

Auto Account Setup

Contmct to othar sarver bypes

O E-mail Account

(" Text Messaging (SMS)

+ Manually configure server settings or additional server types

Step 2

At the bottom, select Manually configure server
settings or additional server types, and click Next.
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Add New Account

Choose Service

* Internet E-mail
Connect Lo POP or IMAP server to send and recelve e-mal messages

" Microsolt Exchange or compatible service
Connact and access o-mal messages, calandar, contacts, faxes and voice mal messages,

Text Messaging (SMS)
Connect to a mobde messagng service

Step 3

Select Internet E-mail, and click Next.
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Add New Account

Internet E-mai Settings

Each of these settings are requred to get your e-mal sccount working

User Information Test Account Settings

Your Name: solly Jones After fillng cut the rfcemabon on this sareen, we
TECOmneny 2 bt your sccount by dicking the button
E-mal Address: bty @codle samobe. com below. (Regures retwork connection)

Server Information
Test Accourt Settings

Account Type:
i~

Test Account Sethings by cicking the Next button
Deliver new messages to:

Incoming mak server:

Cutgoing mal server (SMTP): ~
" New Outiook Data Fle

" Exsting Outiock Data File

User Neme: holly@coclexample.com ‘

Lagon Information

.

[V Remember password

[~ Require logon using Secwre Password Authentication (SPA) More Settings ...

< Back [ Neot > l Cancel

Step 4

Enter Your Name and full E-mail Address.
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Add New Account

Internet E-mad Settings

Exch of thess settings are reQured to get your oo

User Information Test Account Settings
Your Neme Alter Ming ot the pformation on s screen, we
reconmend you test your sccount by ciching the buttor
E-mal Addess beiow. (Roguees network Conmechion
Server Information
Test Accourt Settngs
Accourt Type — —
¥ Test Accost Setmrgy by ddang the Next tastor

Incomng mal server Lo seoresrver et

Deliver new messages Lec
Quzgoing mal server (SMTV) FIEDOR SACE eserves net -
s New Cutiook Dats Fie
Logen Ink - " Eastng Outiock Dota Fle

I«
3

User Name [
Patoword eeen -
~ Reemeber password

I Requre ogon usng Secure Password Authentication (594

Step 5

Account Type: POP3

Incoming Mail server: mail. domainname.xyz
Outgoing Mail server: mail. domainname.xyz
User Name: the full email address

Password: the password for the email address

Note: See vour order confirmation letter for pop & smip server
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Add New Account

Internet E-mai Settings

Each of these settings are requred to get your e-mal sccount works

User Information

Your Name: sy Jones After f oot the rformaton on this sareen, we
et your sccount by dicking the button
E-mal Address: olty@ x » retweork connection)

Server Information
Test Accourt Settings
Account Type:
N Test Account Sethegs by chicking the Next button
Deliver new messages to:

Incoming maé server:
Cutgoing mal server (SMTP): ~
" New Outiook Data Fle

" Exsting Outiock Data Flle

Usar Name: hol |

Pasoword

Lagon Information

[V Remember password

[~ Requre logon usrg Secure Password Suthentication (SPA) More Settings ...

Enter your User Name (your full email address)
and Password, and select Remember password.
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Add New Account

Internet E-mai Settings

Each of these settings are requred to get your e-mal sccount working

User Information Test Account Settings

Your Name: solly Jones After fillng cut the rfcemabon on this sareen, we
TECOmneny 2 bt your sccount by dicking the button
E-mal Address: bty @codle samobe. com below. (Regures retwork connection)

Server Information
Test Accourt Settings

Account Type:
i~

Test Account Sethings by cicking the Next button
Deliver new messages to:

Incoming mak server:

Cutgoing mal server (SMTP): ~
" New Outiook Data Fle

" Exsting Outiock Data File

User Neme: holly@coclexample.com ‘

Lagon Information

.

[V Remember password

[~ Require logon using Secwre Password Authentication (SPA) More Settings ...

< Back [ Neot > l Cancel
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Genersl ORQoNg Sorver | Convection | Advarced

My 000N server (SMIP) requires suthentication
™ Use same settings as my rcomng mal secver

" Log onusng

=
-

™ Log on to Incoming mad sarver before sendng mad

Step 8

Make sure. My outgoing server (SMTP) requires authentication. should be
checked
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Genersl | Outgoirg Server | Corvmction  Advarcad |

Server Poet Nunbers

Incoting server (PORY) 110 Use Defasks
[ Ths server foQes an O ypled ::!:\_f;lsi )
Outgoing server (SMTP) "::' i
Usa the folowing type of encrypted cormecton , e
Server Tameouts
Shot I Long 1 mmste
Dedvery
™ Leave a copy of messages on the server
[™ Remove from server after [147 =] days

[™ Remove from server when deleted from Deleted Rems'

Step 9

Go to the Advanced tab. and then change the settings as above.
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Add New Account

Internet E-mai Settings

Each of these settings are requred to get your e-mal sccount working

User Information Test Account Settings

Your Name: solly Jones After fillng cut the rfcemabon on this sareen, we
TECOmneny 2 bt your sccount by dicking the button
E-mal Address: bty @codle samobe. com below. (Regures retwork connection)

Server Information
Test Accourt Settings

Account Type:
i~

Test Account Sethings by cicking the Next button
Deliver new messages to:

Incoming mak server:

Cutgoing mal server (SMTP): ~
" New Outiook Data Fle

" Exsting Outiock Data File

User Neme: holly@coclexample.com ‘

Lagon Information

.

[V Remember password

[~ Require logon using Secwre Password Authentication (SPA) More Settings ...

< Back [ Neot > l Cancel

Step 10

Click Next.
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Test Account Settings |
Congratulations! Al tests completed succeassiully. Click Closs to continue, :
Tasts IE"O" i Xion on this screen, we
Tasks hecount by dicking the button
35S

onnection)
' L0g cato incoming madl server (POP3)
V' Send test e-mal message J

Jgs by chicking the Next button

TV TS OUDOoR. DSLS Hie
" Existing Outhook Data File

User Name: holty@coclexample.com [
Passward teren

¥ Remember password

™ Requre logon using Secure Password Authentication (SPA) More Settings ..

Logon Information

Step 11

Outlook 2010 will test your settings.When it’s
done, click Close.
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Step 12

Click Finish.




VALUE TECHNOLOGIES PAKISTAN

That’s it.

That's it. If everything is working OK, you should

see some email messages. If you don't, press the
F9 key on your computer to receive messages.




