VALUE TECHNOLOGIES

Microsoft Outlook 2007

P AKISTAN

1. In Outlook 2007, from the Tools menu, select Account Settings.

) @l

2. On the E-mail tab, click New.
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3. Select Microsoft Exchange, POP3, IMAP, or HTTP and click Next.

Add New E-mail Account

Choose E-mail Service

i* Microsoft Exchange, POP3, IMAP, or HTTP

Connect bo an e-mail account at your Inkernet service
arganization’s Microsoft Exchange server,

" Other
Connect bo a server bype shown belaw,

Ciutlook Mobile Service (Text Messaging)

4. Check Manually configure server settings or additional server types and click Next.

¥ Manually configure server setkings of additional server types

5. Select Internet E-mail and click Next.

Add New E-mail Account

Choose E-mail Service

* Internet E-mail
Conneck ko your POP, IMAP, ar HTTP server ko send an

" Microsoft Exchange

Connect to Microsoft Exchange For access to vour e-ma

{" Dther
Conneck ko a server bype shown below,

Citlook Mobile Service (Texk Messaging)
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6. Enter the requested information:
o Your Name: your name
Email Address: the email address the messages will be sent from
Account Type: POP3
Incoming Mail server: mail.domainname.xyz
Outgoing Mail server: mail.domainname.xyz
User Name: the full email address
Password: the password for the email address

O O O O O O

(Note: See your order confirmation letter for pop & smtp server.)
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Inkernet E-mail Settings
Each of thasse settings ane nhquingd bo gt your #-mal accounk working,

Uesr Information Test Acoount Settings
our Hame:  m— Aifter fillryg out the information on this stresn, we
recommend you best your scoounk by dcking the
E-mail Address: I\-Ef@ﬂﬂﬂﬂ'l-thﬂ bustton belos. (Reguires nebeork connection)
Server Inlarimal ion
Test Acomant Saitings ...

fccounk: Type: [Powa =l
Incoming med server: il doman. com
Sukgoing mal secver (SMTR) boad ciosin . com
Logon Informastion
Lisir Nanne: }mcm
Bazmanrd: |-| Y]

¥ Eemember passwond
[~ Reguire logon usng Securs Password Authertication (SPA) Hore Sebtings .. |

cpod [ etz | ol |
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Click More Settings.

On the Internet E-mail Settings window, go to the Outgoing Server tab.

Make sure, My outgoing server (SMTP) requires authentication, should be checked as
below.

- I
Internet E-mail Setti ]
jntemet Eomail Seino e
|
General | Outgoing Server | Connection | Advanced
My outgoing server (SMTP) requires authentication
(@) Use same settings as my incoming mail server |
Log on using ‘
User Mare: ‘ ! i
} !
[V]Remember password I

[ |Require Secure Password Authentication (SPA)

Log on to incoming mail server before sending mail

[ ok || cancel |
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10. Go to the Advanced tab, and then change the settings as below.

| General | Outgoing Server | Connection | Advanced | IT
Server Port Numbers |

Incoming server (POP3): 110 Use Defaults
This server requires an encrypted connection (SSL)
Qutgoing server (SMTP): 25

Use the following type of encrypted connection: |None [j .

Server Timeouts
Short ~J— Long 1minute I
Delivery \
Leave a copy of messages on the server '

[ ]remove from server after | 10 L&l days

[ TRemove from server when deleted from 'Deleted Items'
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11. Click OK.
12. Click Next
Aucdd Mesw E-mnail &coount ]
Internet E-meail Settings
Each of thase et tings ank requined bo gel woLr el aocount waorking.
Useer Information Test Account Settings
Tour harme: h“‘-""m After Filirg out the informaton on this scresn, we
recommend o best pour accounk by dicking the
E-mall Addeess: faserdomain.com busthon belos, (Requires neteork
Tt Account Sattings ... |
frrounk Type: [Pieea =l —
Incoming mad server Imsl, o, com
Saibgerey mal sarver CRMTPY: ad, comain, o
Logon Informestson
e Maire sendomain.com
Paszwaord: |-n++u-++
¥ Remember passwond
I Regure logon usng Secure Passmord Authentication (SF&) e S=ttirgs ... |
& fmck. I et = I Cancel I
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13. Click Finish.
e . &
| ' :
|

Congratulations!

You have successfully entered all the information required to setup your
account.

To dlose the wizard, dick Finish. “

< Back ][ Finish




